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PURPOSE: To establish a policy for recognizing 
Hallandale Beach Police Department (HBPD) sworn 
andlor civilian personnel for distinguished service andlor 
individual achievement. 

SCOPE: This order applies to all sworn and civilian 
personnel of the HBPD. 

DISCUSSION: Awards, decorations, and public 
recognition of a job well done motivates personnel and 
increases the overall effectiveness of an agency. The 
Chief of Police desires to publicly recognize and commend 
those individuals who distinguish themselves through 
outstanding performance, leadership, professionalism, 
dedication, ethical behavior, selfless acts, and heroism. 

POLICY: It is the HBPD's policy to recognize and award 
personnel who have displayed heroism, meritorious 
service, and excellence in the performance of duty. 

PROCEDURES: 

I. 	 NOMINATIONS 

A. 	 Awards will be made based upon 

recommendations from superior officers, 
supervisors, fellow officers, fellow employees, 
the potential recipient and in some cases the 
general public. 

B. 	 Supervisors are encouraged to bring to the 
attention of the Chief of Police those persons 
who deserve recognition. Care should be taken 
to include all equally deserving individuals. 

C. 	 Nominations must be submitted to the Awards 
Committee via the Training Officer. 

1.  	 Officers or employees who believe they 
qualify for an award must submit the 
Meritorious Award Nomination form 
{Attachment (A)). The nomination 
should list why the employee deserves the 
award and give a summary of the facts of 
the incident or conduct. Supporting 
documentation may be submitted (i.e., 
signed statements from witnesses, incident 
reports, etc.). 

2. 	 The Medal of Valor, Purple Heart, and the 
Life-Saving Awards must be recom-
mended within sixty (60) days of the 
incident or consideration will not be given. 

3.  	 All nominations will be reviewed by the 
Awards Committee. Awards will be 
considered by the Awards Committee each 
quarter beginning January 1st to March 
3lst, and each quarter thereafter. 

?. 	 Nominations will be considered 
based upon the submission date. 
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b. Nominations will remain active for 
one year from the submission date, 
with the exception of items 
mentioned in Section C. 2. 

4. The Awards Committee will review each 
nomination and take the following actions 
based upon a majority vote: 

a. Request additional information from 
the submitter or supervisory 
personnel. 

b. Recommend Award as nominated. 

c. Recommendation to award a 
Certificate of Recognition. 

11. AWARDS COMMITTEE 

A. The Awards Committee will be responsible for 
reviewing and investigating nominations 
forwarded to them by the Training Unit. The 
Awards Committee will forward its findings 
and recommendations to the Chief of Police, 
who will make final approvals. 

B. The seven (7) member Awards Committee will 
be appointed by the Chief of Police to serve a 
minimum of one year, June-June. The Training 
Coordinator will serve as Chairperson and will 
be a permanent member of the committee. The 
remaining six members will consist of sworn, 
civilian, and citizens from the community . 

C. The Awards Committee will meet once per 
quarter, date and time for each meeting will be 
designated by the Chairperson. 

D. The decisions of the Awards Committee will be 
determined by simple majority vote. The 
Chairperson will vote to break a tie. 

111. FINAL DETERMINATION 

The Chief of Police will make the final determination 
on all nominations. The Chief may also place the 
name of award recipients in nomination for other 
local, state, national, or international awards. 

A copy of the Award Committee's formal written 
citation, approved and signed by the Chief of Police, 
will be retained in the HBPD Training file and 
forwarded to the Hallandale Beach Personnel 
Department for filing in the recipient member's file 
after presentation of the award. 

IV. PRESENTATION 

The date, time, and location of all award ceremonies 
will be at the Chiefs discretion. Officer of the Year 
and Civilian of the Year will be recognized and 
receive awards during the annual Awards Banquet. 

V. WEARING AWARDS 

A. Ribbon bars may be worn on a daily basis by 
sworn and civilian personnel on the uniform 
issued and approved by the HBPD. The 
ribbon(s) will be worn just above the name tag, 
moving from right to left, in order of 
importance as follows: 

1. Sworn Police Officers 

Medal of Valor 
Purple Heart 
Officer of the Year 
Unit Citation 
Meritorious Service 
Officer of the Quarter 
Life Saving Award 
Administrative Excellence 
Good Conduct Award 
Community Involvement Award 
Academy Honor Award 
DisasterMurricane Award 
Perfect Attendance 
Continuous Service 
Supervisor of the Year (City Award) 
Chiefs Special Recognition Award 

2. Civilian Em~lovees 

Civilian Employee of the Year 
Meritorious Service 
Civilian Employee of the Quarter 
Life Saving Award 
Administrative Excellence 
Good Conduct Award 
Community Involvement 
Disasterklurricane Award 
Perfect Attendance 
Continuous Service 
Supervisor of the Year 
Chiefs Special Recognition Award 

B. Multiple honors for the same award will be 
presented as follows: 

1. First award will be the ribbon. 

2. Second through fourth awards will be an 
oak leaf for each award, to be worn on the 
first awarded ribbon 

3. Fifth award will be a star to be displayed 
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