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DISCUSSION OF THE PROTOCOL MANUAL 

Staff Summary: 
 
Background: 
 
During the December 1, 2016 Special City Commission Meeting, a Motion was made by 
Commissioner Lazarow, approved by the City Commission, to place a Discussion Item on the 
December 7, 2016 Meeting on the Protocol Manual. 
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As a result of Commission discussion, the Protocol Manual was created in 1985 with the 
purpose to provide City Commission policies and procedures pertaining to terms of protocol 
between the City Manager, City Attorney, Staff and the City Commission, involving matters in 
and out of the City, as well as the public.  
 
Since its inception the Protocol Manual has been periodically amended.  During the April 11, 
2007 City Commission meeting, the Commission provided direction to reorganize and 
streamline the Protocol Manual.  On January 22, 2008 the Commission adopted those updates 
and the re-organization of the manual by Motion.  Subsequently, on May 5, 2010 the Protocol 
Manual was adopted by Ordinance 2010-006.  Since its adoption by Ordinance, the Manual has 
been updated by various Resolutions and Motions as deemed necessary by the City 
Commission.   
 
Fiscal Impact: 
 
There is no fiscal impact.  
 
Why Action is Necessary: 
 
Pursuant to Section 2(L) of the Protocol Manual, the Protocol Manual may be amended or 
modified by majority vote of the Commission.  
 

 

Proposed Action: 
 
City Commission to provide staff direction, as deemed appropriate 
 

Attachment(s): 
 
Exhibit 1 – Ordinance 2010-006 
Exhibit 2 – Protocol Manual 
Exhibit 3 – Resolution 2012-083 
Exhibit 4 – Resolution 2013-073 
Exhibit 5 – Resolution 2013-138 
Exhibit 6 – Protocol Manual Update by Motion 
 


