
CONTRACT FOR GRANT WRITING SERVICES Clq— 

This Contract is made as of the ` day of , 2017 by and between

ST. LUCIE COUNTY, a political subdivision of the State of Florida, h einafter referred to as the " County", 

and IN REM SOLUTIONS, INC., hereinafter referred to as " Consultant". 

WHEREAS, the County solicited proposals for non-exclusive Contracts to perform professional

Grant Writing Services with qualified firms for the performance of these services; and, 

WHEREAS, at the regularly scheduled meeting on August 15, 2017, The Board of County

Commissioners approved the short list of firms, permission to negotiation a continuing contract, and

authorized the execution of an agreement for Continuing professional services between County and

Consultant hereinafter referred to as " Contract"; and, 

WHEREAS, the Consultant is willing and able to render professional services for various projects

on an as -needed basis and for the compensation and on the terms hereinafter set forth; and, 

NOW, THEREFORE, the parties hereto, in consideration of the mutual covenants, agreements, 

terms, and condition contained herein, do agree as follows: 

1. RECITALS

The Recitals set forth above are fully incorporated into the Contract by reference. 

2. TERM

The term of the Contract shall be for a period of one ( 1) year beginning on the date first written
above. Upon mutual written consent, this Contract may be extended for two ( 2) additional one-year
renewal periods pursuant to the same terms and conditions. 

3. TECHNICAL AND PROFESSIONAL SERVICES

It shall be the responsibility of the Consultant to work with the County to provide professional
grant writing services as defined in RFP No. 17- 024, attached hereto and made a part hereof, related to
project areas for St. Lucie County, including, but not limited to the following: 

Road Improvements

Water Quality and other environmental initiatives
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Community/ Economic development
Airport/ Port

Transit services

Housing programs

Infrastructure ( i. e. storm, potable water, sanitary sewer, streets, sidewalks) development and
maintenance

Information Technology
Parks & Recreation

Trails

Public Safety

Each project grant assignment will require a separate work authorization using a form issued by St. Lucie
County and executed by all parties. The work authorization shall set out the scope of work, time of

performance and compensation schedule for each project grant assignment. 

4. PERIOD OF SERVICE; WORK AUTHORIZATIONS

A. The Consultant will be available to begin work promptly after receipt of a fully executed
copy of this Agreement. It is agreed that this Agreement shall be considered as a continuing

contract and work will be initiated on an assignment by assignment basis. The County reserves
the right to select the respective Consultant who the County believes is in its best interest to
perform the specified work. 

B. If the Consultant' s services called for under this Agreement are delayed for reasons

beyond the Consultant' s control, the time of performance shall be adjusted appropriately. 

C. Specific work assignments shall be set forth in individual Work Authorizations which will

be issued to the Consultant. All Work Authorizations shall be executed on behalf of the County in
accordance with the St. Lucie County Purchasing Policy. The Work Authorizations shall describe
the scope of the work to be performed and shall set forth the schedule for completion of the

work. 

The County shall provide all criteria and full information as to County' s requirements for the
assignment and designate in writing a person with authority to act on County' s behalf on all matters
concerning this assignment. 

S. TIME OF PERFORMANCE

Each project performed pursuant to this Agreement shall be performed in a timely manner
without unreasonable delay within the time period identified in the work authorization. If the work is not

fully completed according to the terms of the Contract and within the time limits stipulated in the
individual work authorization, it is hereby acknowledged that the County will suffer damages which are
not capable of ascertainment or calculation, and therefore the Consultant shall pay the County liquidated
damages, a sum of which will be outlined in each individual work authorization, per day for each day
following the required completion date, until the date upon which actual completion occurs. 
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COMPENSATION

The Consultant shall be compensated for all services satisfactorily completed in accordance with
the terms and conditions of this Agreement and outlined in each work authorization, pursuant to the

approved hourly rates listed on the Price Proposal. All invoices presented to the County for payment shall
be on a Request for Payment form approved by the County. 

7. GENERAL CONDITIONS

A. It is understood and agreed that the Consultant' s services under this Agreement do not

include participation, whatsoever, in any litigation. Should such services be required, a

supplemental agreement may be negotiated between the County and the Consultant

describing the services desired and providing a basis for compensation to the Consultant. 

B. Upon the Consultant' s written request, the County will furnish or cause to be furnished
such reports, studies, instruments, documents, and other information as the Consultant

and County mutually deem necessary; and the Consultant may rely upon same in

performing the services required under this Agreement. 

8. TRUTH -IN -NEGOTIATION CERTIFICATE

Execution of this Agreement by Consultant shall act as the execution of as truth -in -negotiation
certificate stating that wage rates and other factual unit costs supporting the compensation of this
Agreement are accurate, complete and current at the time of execution of the Agreement. The original

Agreement rates and any additions thereto shall be adjusted to exclude any significant sums by which
County determines the Agreement rate( s) was increased due to inaccurate, incomplete, or non- current
wage rates and other factual unit costs. All such rate adjustments shall be made within one year following
the end of this Agreement. 

9. DEFAULT/ TERMINATION

A. FOR CAUSE

If either party fails to fulfill its obligations under this Agreement in a timely and proper manner, 
the other party shall have the right to terminate this Agreement by giving written notice of any deficiency
and by allowing the party in default seven ( 7) calendar days to correct the deficiency. If the defaulting
party fails to correct the deficiency within this time, this Agreement shall terminate at the expiration of
the seven ( 7) calendar day time period. 

With regard to the Consultant, the following items shall be considered a default under this
Agreement: 

1) If the Consultant should be adjudged bankrupt, or if he, or it, should make a general

assignment for the benefit of his, or its, creditors, or if a receiver should be appointed on account

of his, or its, insolvency. 



2) If the Consultant should persistently or repeatedly refuse or fail, except in cases for which
an extension of time is provided, to provide the services contemplated by this Agreement. 

3) If the Consultant disregards laws, ordinances, or the instructions of the Project Manager

or otherwise is guilty of a substantial violation of the provisions of the Agreement. 

In the event of termination, the Consultant shall only be entitled to receive payment for work
satisfactorily completed prior to the termination date. 

B. WITHOUT CAUSE

Either party may terminate the Agreement without cause at any time upon thirty (30) calendar
days prior written notice to the other party. In the event of termination, the County shall compensate the
Consultant for all authorized work satisfactorily performed through the termination date. 

10. SUB -CONSULTANTS AND SUBCONTRACTORS

In the event the Consultant requires the services of any sub -consultant, subcontractor or
professional associate in connection with the services to be provided under this Agreement, Consultant

shall secure the written approval of County Project Manager before engaging such sub -consultant, 
subcontractor or professional associate. 

If a sub -consultant fails to perform or make progress, as required by this Contract, and it is
necessary to replace the sub -consultant to complete the work in a timely fashion, the Consultant shall
promptly do so, subject to acceptance of the new sub -consultant by the County. The substitution of a
subcontractor shall not be adequate cause to excuse a delay in the performance any portion of this
contract as set forth in the Scope of Work. 

The Consultant, its sub -consultants, agents, servants, or employees agree to be bound by the
Terms and Conditions of this Contract and its agreement with the sub -consultant for work to be

performed for the County the Consultant must incorporate the terms of this contract. 

11. FEDERAL AND STATE TAX

The County is exempt from payment of Florida State Sales and Use Taxes. 

The County will sign an exemption certificate if submitted by the Consultant. The Consultant shall
not be exempted from paying sales tax to its suppliers for materials used to fulfill contractual obligations
with the County, nor is the Consultant authorized to use the County' s Tax Exemption Number in securing
such materials. The Consultant shall be responsible for payment of its own and its share of its employees' 

payroll, payroll taxes, and benefits with respect to this Contract. 

12. INSURANCE

The Consultant shall procure and maintain during the life of this Agreement insurance of the types
and subject to the limits set forth below. The Consultant shall also provide the County with evidence of

this insurance in the form of Certificates of Insurance which shall be subject to the County' s approval for
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adequacy. The County shall be an Additional Insured on policies of Commercial General Liability, and

Commercial Auto Liability with respect to all claims arising out of the work performed under this
Agreement. The County shall be given thirty (30) days prior written notice of any material changes or
cancellations of the policies. If sub -contractors are used by the Consultant, it shall be the responsibility of
the Consultant to ensure that all its sub -contractors comply with all the insurance requirements contained
herein relating to such sub -contractors. 

Except as otherwise stated, the amounts and types of insurance shall conform to the following
minimum requirements: 

A. COMMERCIAL GENERAL LIABILITY

The Consultant shall provide and maintain during the life of this Agreement, at his, its or their own

expense, Commercial General Liability insurance on an occurrence basis for a minimum combined single
limit of $ 1, 000,000.00 per occurrence, $ 2, 000,000.00 general aggregate for claims of bodily injury

including death, property damage and personal injury. Contractual Liability coverage shall be included. 

B. WORKERS' COMPENSATION

The Consultant shall provide and maintain during the life of this Agreement, at his, its or their own
expense, Workers' Compensation insurance coverage to apply for all employees for Florida statutory
limits. Coverage B, Employers Liability, shall be written for a minimum liability at $ 500,000.00 per

occurrence. 

C. OTHER INSURANCE PROVISIONS

The General Liability policy shall contain or be endorsed to contain, the following provisions: 

1. The County, its Officers, Officials, Employees, Agents, and Volunteers are to be covered
as additional insureds for any and all liability arising out of the Consultant' s performance of this
Agreement. The coverage shall contain no special limitations on scope of protection offered to

the County, its Officers, Officials, Employee, Agents and Volunteers. 

13. INDEMNIFICATION

The Consultant covenants and agrees at all times to indemnify and hold harmless the agency, and
its officers and employees, from liabilities, damages, losses, and costs, including, but not limited to, 

reasonable attorneys' fees, to the extent caused by the negligence, recklessness, or intentionally wrongful
conduct of the design professional and other persons employed or utilized by the design professional in
the performance of the Agreement. The Consultant hereby acknowledges that the payments made under
this Agreement include specific consideration for the indemnification herein provided. It is the specific

intent of the parties hereto that the foregoing indemnification complies with Florida Statute 725.08
Chapter 725). 

14. ASSIGNMENT

The County and Consultant each binds itself and its successors, legal representatives, and assigns
to the other party to this Agreement and to the partners, successors, legal representatives, and permitted
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assigns of such other party, in respect to all covenants of this Agreement; and, neither the County nor the
Consultant will assign or transfer its rights and obligations in this Agreement without the written consent

of the other. Nothing herein shall be construed as creating any personal liability on the part of any officer
or agent of any public body which may be a party hereto. 

The Consultant agrees that the persons named in the scope of work shall provide services as

described therein. The services of the person( s) so named are a substantial inducement and material

consideration for this Agreement. In the event such persons can no longer provide the services required

by this Agreement, the Consultant shall immediately notify the County in writing and the County may elect
to terminate this Agreement without any liability to the Consultant for unfinished work product. The
County may elect to compensate the Consultant for unfinished work product, provided it is in a form that
is sufficiently documented and organized to provide for subsequent utilization in completion of the work
product. 

15. PUBLIC RECORDS

The Consultant shall allow public access to all documents, papers, letters, or other material

subject to the provisions of Chapter 119, Florida Statutes, and made or received by the Consultant in
conjunction with this Agreement. Specifically, the Consultant shall: 

a) Keep and maintain public records that ordinarily and necessarily would be required by
the County in order to perform the service. 

b) Provide the public with access to public records on the same terms and conditions that

the County would provide the records and at a cost that does not exceed the cost provided in

state law or as otherwise provided by law. 

c) Ensure that public records that are exempt or confidential and exempt from public

records disclosure requirements are not disclosed except as authorized by law. 

d) Meet all requirements for retaining public records and transfer, at no cost, to the County
all public records in possession of the Consultant upon termination of the contract and destroy

any duplicate public records that are exempt or confidential and exempt from public records
disclosure requirements. All records stored electronically must be provided to the County in a
format that is compatible with the information technology system of the County. 

IF THE CONSULTANT HAS QUESTIONS REGARDING THE APPLICATION OF

CHAPTER 119, FLORIDA STATUTES, TO THE CONSULTANT' S DUTY TO PROVIDE

PUBLIC RECORDS RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN OF

PUBLIC RECORDS AT ( 772)462- 1441, BellamVS@stiucieco. org, COUNTY

ATTORNEY' S OFFICE 2300 VIRGINIA AVENUE, FORT PIERCE, FL 34982

16. CONFLICT OF INTEREST

The Consultant represents that it presently has no interest and shall acquire no interest, either

direct or indirect, which would conflict in any manner with the performance of services required



hereunder, as provided for in Section 112. 311, Florida Statutes. The Consultant further represents that no

person having any interest shall be employed for said performance. 

The Consultant shall promptly notify the County in writing by certified mail of all potential conflicts
of interest prohibited by existing state law for any prospective business association, interest or other
circumstance which may influence or appear to influence the Consultant' s judgment or quality of services
being provided hereunder. Such written notification shall identify the prospective business association, 
interest or circumstance, the nature of work that the Consultant may undertake and request an opinion
of the County as to whether the association, interest or circumstance would, in the opinion of the County, 
constitute a conflict of interest if entered into by the Consultant. The County agrees to notify the

Consultant of its opinion by certified mail within thirty ( 30) days of receipt of notification by the
Consultant. If, in the opinion of the County, the prospective business association, interest or circumstance

would not constitute a conflict of interest by the Consultant, the County shall so state in the notification
and the Consultant shall, at his/ her option, enter into said association, interest or circumstance and it shall

be deemed not in conflict of interest with respect to services provided to the County by the Consultant
under the terms of this Agreement

17. EXCUSABLE DELAYS ( FORCE MAJEURE) 

Neither party shall be liable to the other for failure to perform its obligations hereunder if and to
the extent that such failure to perform results from causes beyond its reasonable control ( financial

difficulty shall not be considered a cause beyond a party' s control), all of which causes herein are called
Force Majeure", including, but without being limited to, strikes, lockouts, or other industrial

disturbances; fires; unusual climatic conditions; acts of God; acts of a public enemy; or inability to obtain

transportation or necessary materials in the open market. Provided, however, that market conditions, 
labor conditions, construction industry price trends and similar matters which normally impact on the
bidding process shall not be considered a Force Majeure. The party unable to perform as a result of force
majeure promptly shall notify the other of the beginning and ending of each such period, and County shall
compensate Consultant at the rates set forth herein, for the services performed by Consultant hereunder, 
up to the date of the beginning of such period. If any period of force majeure continues for thirty (30) 
days or more, either party shall have the right to terminate this Agreement upon ten ( 10) days prior
written notice to the other party. 

18. PLEDGE OF CREDIT, ARREARS

The Consultant shall not pledge the County' s credit or make it a guarantor of payment of surety

for any contract, debt, obligation, judgment, lien, or any form of indebtedness. The Consultant further
warrants and represents that it has no obligation or indebtedness that would impair its ability to fulfill the
terms of this Contract. 

19. DISCLOSURE AND OWNERSHIP OF DOCUMENTS

All original applications, sketches, tracings, drawings, computations, details, design calculations, 

and other documents and plans that result from the Consultant' s services under this Agreement are and

remain the property of the County as instruments of service. The Consultant shall furnish copies to the
County upon completion of such documents. 
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The County shall, at no additional expense, be furnished one ( 1) complete set of application

documents prepared for it by the Consultant. Consultant shall likewise submit copies of all notes or other

documents used for the completion of the grant application to the County upon request. 

20. INDEPENDENT CONSULTANT RELATIONSHIP

The relationship of the Consultant to the County will be solely that of a consultant. The Consultant
is an independent contractor and is not an employee or agent of the County. Nothing in this Agreement
shall be interpreted to establish any relationship other than that of an independent contractor, between
the County and the Consultant, its employees, agents, subcontractors, or assigns, during or after the
performance of this Agreement. The Consultant will provide the professional and technical services

required for the successful completion of this Agreement in accordance with practices generally
acceptable within the industry and good ethical standards. 

21. VERIFICATION OF EMPLOYMENT STATUS

The Consultant agrees that it shall bear the responsibility for verifying the employment status, 
under the Immigration Reform and Control act of 1986, of all persons it employs in the performance of

this Agreement. 

22. PROHIBITION AGAINST CONTINGENT FEES

The Consultant warrants that it has not employed or retained any company or person, other than
a bonafide employee working solely for the Consultant, to solicit or secure this Agreement, and that he
has not paid or agreed to pay any persons, company, corporation, individual orfirm, otherthan a bonafide
employee working solely for the Consultant, any fee, commission, percentage, gift or any other

consideration, contingent upon or resulting from the award of making this Agreement. 

23. AUDIT

The Consultant agrees that the County or any of its duly authorized representatives shall, until the
expiration of three years after expenditure of funds under this Agreement, have access to and the right

to examine any directly pertinent books, documents, papers, and records of the Consultant involving
transactions related to this Agreement. The Consultant agrees that payment( s) made under this

Agreement shall be subject to reduction for amounts charged thereto which are found on the basis of

audit examination not to constitute allowable costs under this Agreement. The Consultant shall refund

by check payable to the County the amount of such reduction of payments. All required records shall be

maintained until an audit is completed and all questions arising therefrom are resolved, or three years
after completion of the project and issuance of the final certificate, whichever is sooner. 

24. NON DISCRIMINATION

The Consultant covenants and agrees that the Consultant shall not discriminate against any
employee or applicant for employment to be employed in the performance of the Agreement with respect

to hiring, tenure, terms, conditions or privileges of employment, or any matter directly or indirectly
related to employment because of age, sex or physical handicaps ( except where based on a bonafide

occupational qualification); or because of marital status, race, color, religion, national origin or ancestry. 
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25. ENFORCEMENT COSTS

It is understood and agreed that the Consultant' s services under this Agreement do not include

any participation, whatsoever, in any litigation. Should such services be required, a supplemental

agreement may be negotiated between the County and the Consultant describing the services desired
and providing a basis for compensation to the Consultant. 

26. AUTHORITY TO PRACTICE

The County represents that it is a political subdivision of the State of Florida with the authority to
engage the professional service described in Attachment "A" and to accept the obligation for payment for

the services. 

The County and Consultant each binds itself and its successors, legal representatives, and assigns

to the other party to this Agreement and to the partners, successors, legal representatives, and assigns of

such other party, in respect to all covenants of this Agreement; and, neither the County nor the Consultant
will assign or transfer their interest in this Agreement without the written consent of the other. Nothing

herein shall be construed as creating any personal liability on the party of any officer or agent of any public
body which may be a party hereto. 

The Consultant hereby represents and warrants that it has and will continue to maintain all
licenses and approvals required to conduct its business, and that it will at all times conduct its business

activities in a reputable manner. Proof of such licenses and approvals shall be submitted to the County' s
representative on an annual basis. 

27. SEVERABILITY

If any term or provision of this Contract, or the application thereof to any person or circumstances

shall, to any extent, be held invalid or unenforceable, the remainder of this Contract, or the application of
such terms or provisions to persons or circumstances other than those as to which it is held invalid or

unenforceable, shall not be affected, and every other term provision of this Contract shall be deemed

valid and enforceable to the extent permitted by law. 

28. COMPLETE AGREEMENT

This Agreement states the entire understanding between the parties and supersedes any written

or oral representations, statements, negotiations, or agreements to the contrary. The Consultant

recognizes that any representations, statements or negotiations made by the County staff do not suffice
to legally bind the County in a contractual relationship unless they have been reduced to writing, 
authorized, and signed by an authorized County representative. This Agreement shall bind the parties, 
their assigns, and successors in interest. 

29. AMENDMENT

This Agreement may be amended only with the written approval and agreement of the parties. 



30. MODIFICATIONS OF WORK

The County reserves the right to make changes in Scope of Work, including alterations, reductions
therein or additions thereto. Upon receipt by the Consultant of the County' s notification of a
contemplated change, the Consultant shall, in writing: 

1. Provide a detailed estimate for the increase or decrease in cost due to the contemplated

change, 

Notify the County of any estimated change in the completion date, and

3. Advise the County if the contemplated change shall affect the Consultant' s ability to meet
the completion dates or schedules of this Contract. 

If the County so instructs in writing, the Consultant shall suspend work on that portion of the
Scope of Work affected by a contemplated change, pending the County' s decision to proceed with the

change. If the County elects to make the change, the County shall initiate a Contract Amendment and the
Consultant shall not commence work on any such change until such written Amendment is signed by the
authorized representative for the County. 

31. NOTICE

All notices, requests, consents, and other communications required or permitted under this

Agreement shall be in writing and shall be ( as elected by the person giving such notice) hand delivered by

messenger or courier service, telecommunicated, or mailed by registered or certified mail ( postage
prepaid) return receipt requested, addressed to: 

As To County: 

St. Lucie County Administrator
Administration Annex

2300 Virginia Avenue

Fort Pierce, Pierce, FL 34982

As To the Consultant: 

In Rem Solutions, Inc. 

875 Aurelia Street

Boca Raton, Florida 33486

Phone: ( 561) 955- 1550

Facsimile: ( 561) 955- 1551

With a Copy To: 

St. Lucie County Attorney
Administration Annex

2300 Virginia Avenue

Fort Pierce, Pierce, FL 34982

or to such other address as any party may designate by notice complying with the terms of this Section. 
Each such notice shall be deemed delivered ( a) on the date delivered if by personal delivery, ( b) on the

date upon which the return receipt is signed or delivery is refused or the notice is designated by the postal
authorities as not deliverable, as the case may be, if mailed. 
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32. CAPTIONS AND PARAGRAPH HEADINGS

Captions and paragraph headings contained in this Contract are for convenience and reference

only and in no way define, describe, extend or limit the scope and intent of this Contract, nor the intent
of any provisions hereof. 

33. WAIVER

No waiver by the County of any provision of this Contract shall be deemed to be a waiver of any
other provisions hereof or of any subsequent breach by of the same, or any other provision or the
enforcement thereof. County' s consent to of or approval of any act by Consultant requiring consent or
approval shall not be deemed to render unnecessary the obtaining of County' s consent to or approval of

any subsequent act by Consultant requiring consent or approval, whether or not similar to the act so
consented or approved. 

34. COMPLIANCE WITH LAWS

The Consultant, its employees, subcontractors or assigns, shall comply with all applicable federal, 
state, and local laws and regulations relating to the performance of this Agreement. The County

undertakes no duty to ensure such compliance, but will attempt to advise Consultant, upon request, as to
any such laws of which it has present knowledge. 

35. INTERPRETATION; VENUE

This Agreement constitutes the entire agreement between the parties with respect to the subject

matter hereof and supersedes all prior verbal or written agreements between the parties with respect

thereto. This Agreement may only be amended by written document, properly authorized, executed and
delivered by both parties hereto. This Agreement shall be interpreted as a whole unit and section

headings are for convenience only. All interpretations shall be governed by the laws of the State of Florida. 
In the event it is necessary for either party to initiate legal action regarding this Agreement, venue shall
be in the Nineteenth Judicial circuit for St. Lucie County, Florida, for claims under state law and the
Southern District of Florida for any claims which are justiciable in federal court. 

36. DISPUTE RESOLUTION

Any disputes relating to interpretation of the terms of this Contact or a question of fact or arising
under this Contract shall be resolved through good faith efforts upon the part of the Consultant and the

County or its Project Manager. At all times, the Consultant shall carry on the work and maintain its
progress schedule in accordance with the requirements of the Contract and the determination of the

County or its representatives, pending resolution of the dispute. Any dispute which is not resolved by
mutual agreement shall be decided by the County Administrator who shall reduce the decision to writing. 
The decision of the County shall be final and conclusive unless determined by a court of competent
jurisdiction to be fraudulent, capricious, arbitrary, so grossly erroneous as to necessarily imply bad faith, 
or not be supported by substantial evidence. 
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37. MEDIATION

Prior to initiating any litigation concerning this Contract, the parties agree to submit the disputed
issue or issues to a mediator for non- binding mediation. The parties shall agree on a mediator chosen
from a list of certified mediators available from the Clerk of Court for St. Lucie County. The fee of the
mediator shall be shared equally by the parties. To the extent allowed by law, the mediation process shall
be confidential and the results of the mediation or any testimony or argument introduced at the
mediation shall not be admissible as evidence in any subsequent proceeding concerning the disputed
issue. In the event that mediation is unsuccessful, either party may bring an action to enforce its rights in
a Florida court of appropriate venue and jurisdiction. 

38. ANTITRUST ASSIGNMENT

The Consultant and the County and the State of Florida recognize that in actual economic practice, 

overcharges resulting from antitrust violations are in fact usually borne by the State of Florida and local
governments. Therefore, the Consultant assigns to the State of Florida and the County any and all claims
for such overcharges as to goods, materials or services purchased in connection with the Contract. 

IN WITNESS WHEREOF, the parties hereto have accepted, made and executed this Agreement in

counterparts each of which shall be treated as an original upon the terms and conditions above stated. 

ATTEST: 

T

DEPUTY CLERK

NESSES: 

2) 

BOARD OF COUNTY COMMISSIONERS

ST. LUCIE COU , LORID

BY: 

CHAIRMAN

IN REM $ UT S, INC

OLwa&"eBY: /

IsqPRINTNAME: Ai MaAall_ 
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Part V — Forms

Price Response Sheet

RFP No. 17- 024

Grant Writing Services

Proposers shall submit cost or pricing on this form. Price, as used in this RFP, shall mean cost plus
any fee or profit applicable. Any additional pricing submitted by the Proposer other than what is
listed below can be listed on a separate sheet of paper and attached to this form. 

Proposer: In Rergolutions, Inc./ Langton Associates Inc. 

Signature: 

Printed Name & Title: Lisa Mulhall, President of In Rem Solutions, Inc. 

Alternative Strategy - We propose a retainer contract for In Rem Solutions/ Langton Associates in the

amount of $ 60, 000 per year, for full service grant writing. This includes a needs assessment, 

strategic grants plan for the County, unlimited grant applications, grant research, and technical
assistance from two qualified firms with 55 years of combined grant writing experience. 

Average # of Hours Total

Grant Type to Write Grant Hourly Rate hours x rate

100 150 15, 000
Federal Grant

State Grant
50 150 7, 500

25 150 3,500
Local Grant 1

Other
25 150 3,500

Proposer: In Rergolutions, Inc./ Langton Associates Inc. 

Signature: 

Printed Name & Title: Lisa Mulhall, President of In Rem Solutions, Inc. 

Alternative Strategy - We propose a retainer contract for In Rem Solutions/ Langton Associates in the

amount of $ 60, 000 per year, for full service grant writing. This includes a needs assessment, 

strategic grants plan for the County, unlimited grant applications, grant research, and technical
assistance from two qualified firms with 55 years of combined grant writing experience. 



Failure to complete and sign this form shall deem your response non-responsive
Part V — Forms

Qualifications Statement

RFP No. 17- 024

Grant Writing Services

PROPOSER' S QUALIFICATIONS STATEMENT

PROPOSER shall furnish the following information. Failure to comply with this requirement will
render the proposal non- responsive and shall cause its rejection. Additional sheets shall be

attached as required. 

PROPOSER'S Name and Principal Address: 
In Rem Solutions/ Langton Associates Inc. 

In Rem Solutions - 875 Aurelia Street, Boca Raton, FL 33486

Contact Person' s Name and Title: Lisa N. Mulhall, President

PROPOSER'S Telephone and Fax Number: Phone 561. 955. 1550 Fax 561. 955. 1551

PROPOSER' S License Number: Florida Bar - active member

Please attach certificate of status, and/ or state registration.) 

PROPOSER' S Federal Identification Number: 65-0474230

Number of years your organization has been in business
23 years

State the number of years your firm has been in business under your present business name _ 
23 years

State the number of years your firm has been in business in the work specific to this RFP: 
23 years

Names and titles of all officers, partners or individuals doing business under trade name: 
Lisa N. Mulhall, President

The business is a: Sole Proprietorship  Partnership  
Corporation a



IF USING A FICTITIOUS NAME, SUBMIT EVIDENCE OF COMPLIANCE WITH FLORIDA
FICTITIOUS NAME STATUTE. ( ATTACH IN PROPOSER EXHIBIT SECTION) 

Under what former name has your business operated? Include a description of the business. 

Failure to include such information shall be deemed to be intentional misrepresentation by the
County and shall render the Proposer RFP submittals non- responsive. 

N/ A

At what address was that business located? 

N/A

Indicate registration, license numbers or certificate numbers for the businesses or professions
which are the subject of the proposal. Please attach certificate of competency and/ or state
registration: 

Florida Bar Association. Florida Dept of Agriculture Registration FC4626

Have you ever failed to complete work awarded to you. If so, when, where and why? 

N/A

List and describe all bankruptcy petitions ( voluntary or involuntary) which have been filed by or
against the Proposer, its parent or subsidiaries or predecessor organizations during the past five (5) 
years. Include in the description the disposition of each such petition. 

N/A

List all claims, arbitrations, administrative hearings and lawsuits brought by or against the Proposer
or its predecessor organizabons(s) during the last (10) years. The list shall include all case names; 
case, arbitration or hearing identification numbers; the name of the project over which the dispute
arose; and a description of the subject matter of the dispute. 



M/1

List and describe all criminal proceedings or hearings concerning business related offenses in
which the Proposer, its principals or officers or predecessor organization(s) were defendants. 

N/ A

Has the Proposer, its principals, officers or predecessor organization( s) been CONVICTED OF
A Public Entity Crime, debarred or suspended from bidding by any government entity? If so, 

provide details. 

N/ A

State the names, telephone numbers and last known addresses of three business with the most
knowledge of work you have performed, and to which you refer. (Governmental entities are
preferred as references) 

Company Name Contact Address

City of Pembroke Pine
Charles Dodge, 

City Mgr
City of Pembroke
Pines

Email

agonzalez@ppines.corr

Aner Gonzalez, 

Asst CM

601 City Center Way
Pembroke Pines, FL

Telephone

33025 954-450- 1040

Email

City of Sanibel
Judie Zimomra, CM City of Sanibel

800 Dunlop Road
J. zimomra@mysanibel. co

TelephoneSanibel, FL

239.472.4135

Email

City of Key West
Carolyn Sheldon, 

Senior Grants

City of Key West
P. O. Box 1409

Key West FL 33041

csheldon@cityofkeywest- 

Telephone

Administrator 305.809.3741

The PROPOSER acknowledges and understands that the information contained in response to this
Qualification Statement shall be relied upon by COUNTY in awarding the contract and such
information is warranted by PROPOSER to be true. The discovery of any omission or misstatement

gov



that materially affects the PROPOSER'S qualifications to perform under the contract shall cause the
COUNTY to reject the Proposal, and if afterp e award, to cancel and terminate the award and/ or
contract. 77

Signature) 

Part V — Forms

Hold Harmless

RFP No. 17- 024

Grant Writing Services

Consultants shall indemnify and hold harmless the County, and the County' s officers and
employees from and against any and all liability, costs, losses and damages ( including but not
limited to reasonable attorney' s fees) arising out of or to the extent caused by the negligence, 

recklessness or intentionally wrongful conduct of Consultant and other persons employed by or
utilized by Consultant in their performance under this agreement. 

Name of Proposing Firm: 
In Rem Solutions, Inc./ Langton Associates, Inc. 

Mailing Address: 
In Rem Solutions, Inc. 875 Aurelia Street, Boca Raton, FL 33486

Location Address: 

875 Aurelia Street

City & State: Boca Raton, FL Zip Code: 33486

Telephone: 561. 955. 1550 Fax Number: 561.955. 1551

Name/ Title of person authorized to bind the Company: Lisa PA Mulhall

Signature of person authorized to bind the Company: 

E- mail address of person authorized to bind the Company: Imulhall@inremsolutions.com

Date



Part V — Forms

Drug -Free Workplace Certification
RFP No. 17- 024

Grant Writing Services

IDENTICAL TIE BIDS: Preference shall be given to businesses with drug-free workplace programs. 
Whenever two or more bids which are equal with respect to price, quantity, and service are
received by the State or by any political subdivision for the procurement of commodities or
contractual services, a bid received from a business that certifies that it has implemented a

drug- free workplace program shall be given preference in the award process. Established

procedures for processing tie bids will be followed if none of the tied vendors have a drug-free
workplace program ( Florida Statutes Section 287.087 Florida Statutes). In order to have a drug- 
free workplace program, a business shall: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the
actions that will be taken against employees for violations of such prohibitions. 

2. Inform employees about the dangers of drug abuse in the workplace, the business' s policy of
maintaining a drug- free workplace, any available drug counseling, rehabilitation, and employee
assistance programs, and the penalties that may be imposed upon employees for drug abuse
violations. 

3. Give each employee engaged in providing the commodities or Contractual services that are
under Bid a copy of the statement specified in subsection ( 1). 

4. In the statement specified in subsection ( 1), notify the employee that, as a condition of working
on the commodities or Contractual services that are under bid, the employee will abide by the
terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo
contenders to, any violation of Chapter 893 Florida Statutes or of any controlled substance law
of the United States or any State, for a violation occurring in the workplace no later than five (5) 
days after the conviction. 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee' s community by, any employee who is
so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation
of this section. 

As the person authorized to sign the statement, I certify that this firm complies fully with the above
requirements. 

Proposers Signature



Part V — Forms

Debarment Certification

RFP No. 17- 024

Grant Writing Services

Certification Regarding Debarment, Suspension, 
and Other Responsibility Matters

Primary Covered Transactions

1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principles: 

a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by a Federal department or agency; 

b) Have not within a three-year period preceding this been convicted of or had a civil judgement
rendered against them for commission of fraud or a criminal offense in connection with

obtaining, attempting to obtain, or performing a public (Federal, State or Local) transaction or
contract under a public transaction; violation of Federal or State antitrust statues or

commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, or receiving stolen property; 

C) Are not presently indicated for or otherwise criminally or civilly charged by a governmental
entity ( Federal, State or Local) with commission of any of these offenses enumerated in
paragraph ( 1)( b) of this certification; and

d) Have not within a three-year period preceding this proposal had one or more public
transactions ( Federal, State or Local) terminated for cause or default. 

2) Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal. 

3) No subcontract will be issued for this project to any party which is debarred or suspended from
eligibility to receive federally funded contracts. 

Title: r1e51ae1JL

Firm: In Rem Solutions, Inc. 

Address: 875 Aurelia Street, Boca Raton, FL 33486



Part V — Forms

Public Entity Crime Affidavit
RFP No. 17-024

Grant Writing Services

Any person submitting a quote, bid or proposal in response to this invitation must execute the
enclosed form PUR. 7069, SWORN STATEMENT UNDER SECTION 287. 133 (3)( A) FLORIDA STATUTES, 

ON PUBLIC ENTITY CRIMES, including proper check( s), in the space( s) provided, and enclose it with
his quote, bid or proposal. If you are submitting a quote, bid, or proposal on behalf of dealers or
suppliers who will ship commodities and receive payment from the resulting contract, it is your
responsibility to see that copy (s) of the form are executed by them and are included in your quote, 
bid or proposal. Corrections to the form will not be allowed after the quote, bid or proposal

opening time and date. Failure to complete this form in every detail and submit it with your quote, 
bid or proposal may result in immediate disqualification of your bid or proposal. 

The 1988 Florida Legislature passed Senate Bill 458 creating Sec. 287, 132- 133, Florida Statutes, 
effective 7- 1- 89. Sec. 287. 132 ( 3)( d), Florida Statutes requires the Florida Department of General

Services to maintain and make available to other political entities a " convicted vendor" list

consisting of persons and affiliates who are disqualified from public contracting and purchasing
process because they have been found guilty of a public entity crime. A public entity crime is
described by Sec. 287. 133, Florida Statute as a violation of any State or Federal law by a person
with respect to and directly related to the transaction of business with any public entity in Florida
or with an agency or political subdivision of any other state or with the United States, including, but
not limited to, any bid or contract for goods or services to be provided to any public entity or with
an agency or political subdivision and involving antitrust, fraud, theft, bribery, collusion, 
racketeering, conspiracy, or material misrepresentation. 

By law no public entity shall accept any bid from, award any contract to, or transact any business in
excess of the threshold amount provided in Section 287.017, Florida Statute for category two

currently $10,000) with any person or affiliate on the convicted vendor list for a period of 36
months from the date that person or affiliate was placed on the convicted vendor list unless that

person or affiliate has been removed from the list pursuant to Section 287.133 ( 3)( f), Florida

Statute. 

The attached statement or affidavit will be the form to be utilized and must be properly signed in

the presence of a notary public or other officer authorized to administer oaths and properly
executed. 

The inclusion of the sworn statement or affidavit shall be submitted concurrently with your bid
documents. Non- inclusion of this document may necessitate reiection of your bid. 



CONTINUED) 

SWORN STATEMENT UNDER SECTION 287. 133 ( 3) ( A). 

FLORIDA STATUTES ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICER AUTHORIZED TO

ADMINISTER OATHS. 

1. This sworn statement is submitted to St. Lucie County, Florida. 

2. This sworn statement is submitted by In Rem Solutions, Inc. 

name of entity submitting sworn statement) 

whose business address is 875 Aurelia Street, Boca Raton, FL 33486

and ( if applicable) its Federal Employer Identification Number (FEIN) is

65-0474230

3. My name is Lisa N. Mulhall

named above is President

and my relationship to the entity

4. 1 understand that a " public entity crime" as defined in Paragraph 287. 133 ( 1)( g), Florida Statutes, 
means a violation of any state or federal law by a person with respect to and directly related to the
transaction of business with any public entity or with an agency or political subdivision of any other
state or with the United States, including but not limited to, any bid or contract for goods or services
to be provided to any public entity or an agency or political subdivision of any other state or of the
United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or
material misrepresentation. 

5. 1 understand that "convicted" or "conviction" as defined in Paragraph 287. 133 (1)( b) Florida Statutes

means a finding of guilt or a conviction of a public entity crime, with or without an adjudication of
guilt, in any federal or state trial court of record relating to charges brought by indictment or
information afteriuly 1, 1989, as a result of a jury verdict, nonjurytrial, or entry of a plea of guilty or
nolo contendere. 

6. 1 understand that an " affiliate" as defined in Paragraph 287. 133 ( 1)( a), Florida Statutes means: 

1. A predecessor or successor of a person convicted of a public entity crime; or

2. An entity under the control of any natural person who is active in the management of the

entity and who has been convicted of a public entity crime. The term "affiliate" includes
those officers, directors, executives, partners, shareholders, employees, members, and

agents who are active in the management of an affiliate. The ownership by one person of
shares constituting a controlling interest in another person, or a pooling of equipment or
income among persons when not for fair market value under an arm' s length agreement, 
shall be a prima facie case that one person controls another person. A person who

knowingly enters into a joint venture with a person who has been convicted of a public
entity crime in Florida during the preceding 36 months shall be considered an affiliate. 

7. 1 understand that a " person" as defined in Paragraph 287. 133 (1)( e), FLORIDA STATUTES, means any



natural person or entity organized under the laws of any state or of the United States with the legal
power to enter into a binding contract and which bids or applies to bid on contracts for the

provision of goods or services let by a public entity, or which otherwise transacts or applies to
transact business with a public entity. 

The term "person" includes those officers, directors, executives, partners, shareholders, employees, 

members, and agents who are active in management of any entity. 

Based on information and belief, the statement that I have marked below is true in relation to the entity

submitting this sworn statement. ( Please indicate which statement applies.) 

XX
Neitherthe entity submitting this sworn statement, nor any officers, directors, executives, partners, 
shareholders, employees, members or agents who are active in management of the entity, nor any

affiliate of the entity have been charged with and convicted of a public entity crime subsequent to
July 1, 1989. 

The entity submitting this sworn statement, or one or more of the officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in management of the

entity, or an affiliate of the entity has been charged with and convicted of a public entity crime

subsequent to July 1, 1989, AND, ( Please indicate which additional statement applies.) 

There has been a proceeding concerning the conviction before a hearing officer of the State of
Florida, Division of Administrative Hearings. The final order entered by the hearing officer did not
place the person or affiliate on the convicted vendor list. ( Please attach a copy of the final order.) 

The person or affiliate was placed on the convicted vendor list. There has been a subsequent

proceeding before a hearing off icerofthe State of Florida, Division of Administrative Hearings. The
final order entered by the hearing officer determined that it was in the public interest to remove the
person or affiliate from the convicted vendor list. ( Please attach a copy of the final order.) 

The perso or affiliate has not been placed on the convicted vendor list. ( Please describe any action
taken) r3rr pending with the Department of General Services.) 

3 .2g ; 7

Signature Date

STATE OF r1a c, L.- COUNTY OF 1a_ f M

PERSONALLY APPEARED BEFORE ME, the undersigned authority, 
L; s Al. Yh w C k( 

Name of individual signing) 
who, after first being sworn by me, affixed his/ her signature in the space provided above on

the ol-9 day of 20 1' 7

NOTARY PUBLIC 1411

My Com expires: 

DIANE W. MARCEWNO

MY COMMISSION # FF 947792

EXPIRES: February t, 2020
P Bonded Thru Notary Pubic Underchers



STATE OF FLORIDA

COUNTY OF Palm Beach

Lisa N. Mulhall

Part V — Forms

Non -Collusion Affidavit

RFP No. 17- 024

Grant Writing Services

being first duly sworn, deposes and says that: 

1. PROPOSER is the President of In Rem Solutions, Inc. 

Owner, Partner, Officer, Representative or Agent) 

2. PROPOSER is fully informed respecting the preparation and contents of the attached Bid and of all
pertinent circumstances respecting such Bid; 

3. Such Proposal is genuine and is not a collusive or sham proposal; 

4. Neither the said PROPOSER nor any of its officers, partners, owners, agents, representative, employees
or parties in interest, including this affidavit, have in any way colluded, conspired, connived or agreed, directly
or indirectly, with any other PROPSER, firm or person to submit a collusive or sham Bid in connection with the
Contract for which the attached proposal has been submitted; or to refrain from bidding in connection with
such Contract; or have in any manner, directly or indirectly, sought by agreement or collusion, or
communications, or conference with any PROPOSER, firm, or person to fix the price or prices in the attached
proposal or any other PROPOSER, or to fix any overhead, profit, or cost element of the Pricing or the Pricing
of any other Proposer, or to secure through any collusion, conspiracy, connivance, or unlawful agreement any
advantage against COUNTY, or any person interested in the proposed Contract; 

5. The price of items quoted in the attached Proposal are fair and proper and are not tainted by collusion, 
conspiracy, connivance, or unlawful agreement on the part of the PROPOSER or any other of its agents, 
representatives, owners, employees or parties in interest. ' 4

By /' AVUZZ

i a N. Mulh II

Sworn to and subscribed before me on this  day of Ac.7 ' Q_ 1 7
by L&_ Al. M4 ho Kis personally known to me or who 0 has presented the following type of

identification: 

Signature of Notary Public, State of Florida

M RuNo

Nota

OR
ry = pEXPIRE : e Nary . 2020

Printed, typed or stamped n

wtanjBonded
Th N taryPudkUndeiwmersLber
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RFP No. 17- 024

Grant Writing Services

I have carefully examined the Request for Proposal. 

I hereby propose to furnish the services specified in the Request for Proposal. I agree that my
Proposal will remain firm fora period of up to one hundred twenty (120) days in orderto allow the
County adequate time to evaluate the Proposals and determine a ranking of the most qualified
firms. 

I certify that all information contained in this Proposal is truthful to the best of my knowledge and
belief. I further certify that I am a duly authorized to submit this Proposal on behalf of the Firm as

its act and deed and that the vendor/ contractor is ready, willing and able to perform if awarded
the contract. 

I further certify, under oath, that this Proposal is made without prior understanding, agreement, 
connection, discussion, or collusion with any other person, firm or corporation submitting a
Proposal for the same product or service; no officer, employee or agent of St. Lucie County
Government or of any other Proposer interested in said Proposal; and that the undersigned

executed this Proposer' s Certification with full knowledge and understanding of the matters
therein contained and was duly authorized to do so. 

Name of Business In Rem Solutions, Inc. 

By: 2L — 
Sig to e

Lisa N. Mulhall, Presdient

Name & Title, Typed or Printed

875 Aurelia Street

Mailing Address
Boca Raton, FL 33486

City, State, Zip Code

561 1 955. 1550

Telephone Number

Sworn to and subscribed before me

This day of

DV C*_ 1 20_/,7

Signature of Notary

Notar P to of F l

rso y known
OR- 

Produced Identification

DIANE W. MARCELUNO

MY COMMISSION # FF 847192
1 2020i` t: EXPIRES: Febtuaryi Publk Undetwtiters

w

R,  
gpededThNNota7



BOARD OF COUNTY

COMMISSIONERS

March 27, 2017

To: All Prospective Bidders: 

ADDENDUM No. 1

RFP No. 17-024

Granting Writing Services

PURCHASING

DEPARTMENT

The following changes, additions, clarifications, and deletions amend the Bid Documents of the
above captioned Project, and shall become an integral part of the Contract Documents. Please

note the contents herein and affix same to the documents you have on hand. Indicate on the Bid

Form that this Addendum has been received. 

ATTACHMENT: 

Questions/Answers

Please sign and return by mail or fax to (772) 462- 1704. 

Name of Firm: DI

Signature: 

Date: 



RFP No. 17- 024

Grant Writing Services

Due Date: Wednesday, April 12, 2017
Due Time: 3: 00 P. M. 

St. Lucie County
Purchasing Division

2300 Virginia Avenue, Room 228

Ft. Pierce, FL 34982-5652

772) 462- 1700



BOARD OF COUNTY COMMISSIONERS

ST. LUCIE COUNTY, FLORIDA

REQUEST FOR PROPOSALS

Sealed Proposals will be received at the Purchasing Division, 2300 Virginia Avenue, Fort
Pierce, FL 34982, until 3: OOPM local time on Wednesday, April 12, 2017, for the following: 

RFP No. 17- 024

Grant Writing Services
Office of Management & Budget

RFP documents may be obtained via the internet by contacting DemandStar.com or by using the
County' s website at http://www.stiucieco.gov. If you do not have internet access, you may obtain

the documents by calling DemandStar.com at 800-711- 1712 and request document number 17- 

024 or contact the Office of the Purchasing Division at 2300 Virginia Avenue, Fort Pierce, Florida, 
34982, ( 772) 462- 1700. 

RFP's may be either mailed or hand delivered to the Purchasing Division, 2300 Virginia Avenue, 
Fort Pierce, FL 34982. Any RFP' S received after the above stated time will be returned to the
bidder unopened. 

The Board of County Commissioners reserves the right to waive any informalities or minor
irregularities; reject any and all bids/proposals which are incomplete, conditional, obscure, or which
contain additions not allowed for; accept or reject any proposal in whole or in part with or without
cause; and accept the proposal which best serves the County. 

For Bids, RFP' s, Bid Results and other information visit the St. Lucie County Purchasing Web
Site at http://www.stiucieco.gov

St. Lucie County is an Equal Opportunity/Affirmative Action Employer. 

Board of County Commissioners
St. Lucie County, Florida
By: Desiree Cimino, Purchasing Manager

PUBLISH: Sunday, March 12, 2017
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GENERAL INFORMATION

PART

1- 1 DEFINITIONS

For the purposes of this Request for Proposals (' RFP"), Proposer shall mean

contractors, consultants, respondents, organizations, firms, or other persons submitting a
response to this Request for Proposals. 

1- 2 INVITATION TO PROPOSE: PURPOSE

The Board of County Commissioners, St. Lucie County, Florida ( the " Board") solicits

proposals from experienced and qualified firm( s) to provide grant writing services as described
herein. 

1- 3 ISSUING OFFICE AND LOCATION OF PROPOSAL OPENING

St. Lucie County Purchasing Division
Administration Annex

2300 Virginia Avenue, Room 228

Fort Pierce, Florida 34982

The Board anticipates entering into multiple contracts, with the Proposers who submit the
proposals judged by the Board to be most advantageous. Contracts will be for one year with two
one-year renewal options. The Board anticipates awarding multiple contracts, but reserves the right
to award one primary contract if in its best interest. 

The Proposer understands that this RFP does not constitute an agreement or a contract

with the Proposer. An official contract or agreement is not binding until proposals are reviewed and
accepted by the Board and a written agreement or contract is approved by both the Board and the
successful Proposer. 

The Board reserves the right to reject all proposals, to waive any informality, and to solicit
and re -advertise for other proposals. 

1- 5 DEVELOPMENT COSTS

Neither the Board nor its representatives shall be liable for any expenses incurred in
connection with preparation of a response to this RFP. Proposers should prepare their proposals

simply and economically, providing a straightforward and concise description of the Proposer's
ability to meet the requirements of the RFP. 

1- 6 INQUIRIES

The County will not respond to oral inquiries. Proposers may mail or fax written inquiries for
interpretation of this RFP to: 



Desiree Cimino, Purchasing Manager
St. Lucie County Purchasing Division
Administration Annex

2300 Virginia Avenue, Room 228
Fort Pierce, Florida, 34982. 

772) 462- 1704 ( fax) 
ciminod &-stlucieco. org

The County will respond to written inquiries if received at least 7 working days prior to the
date scheduled for receiving the proposals. 

The County will record its responses to inquiries and any supplemental instructions in the
form of a written addendum. If addenda are issued, the County will mail or fax written addenda at
least 5 working days before the date fixed for receiving the proposals. This will be adhered to even
if the opening date must be postponed in order to observe the time requirements. The County will
send written addenda to all Proposers who receive the RFP. 

1- 7 TIMETABLES

The Board and the Proposers shall adhere to the following schedule in all actions
concerning this RFP. 

A. On March 12, 2017, the Board issues the RFP. 

B. From March 12, 2017 to April 3, 2017, the County will receive and answer inquiries
received by mail/ fax or e- mail. 

C. The County must receive the proposals by 3: 00 PM on April 12, 2017. 

D. From opening time, the Board and County staff will review and evaluate the
proposals on a timely basis. 

1- 8 DELAYS

The County may delay scheduled due dates if it is to the advantage of the County. The
County will notify Proposers of all changes in scheduled due dates by written addenda. 

1- 9 PROPOSAL SUBMISSION AND WITHDRAWAL

The County will receive proposals at the following address: 

St. Lucie County Purchasing Division
Administration Annex

2300 Virginia Avenue, Room 228

Fort Pierce, Florida 34982

To facilitate processing, please mark the outside of the envelope as follows: ' RFP No. 17- 



024 Grant Writing Services". The envelope shall also include the Proposer's return address. 

Proposals shall be submitted in a sealed envelope [ labeled with the Proposer's name, 

contact information, and the Request for Proposal ( RFP) Number]. The original and each copy
shall be identified as follows: RFP Number, RFP Name, Due Date/Time. 

All proposals, must be submitted on 8'/ 2" by 11" paper, neatly typed, with normal margins
and spacing. One ( 1) unbound original, one ( 1) electronic copy on CD or flash drive and six (6) 
bound copies (a total of eight (8) sets) of the complete submittal must be received by the closing
date and time. The original and all copies must be submitted in a sealed envelope. 

Responses to the RFP must be signed in ink by an authorized officer of the proposing firm, 
who is legally authorized to enter into a contractual relationship in the name of the Proposer. The
submittal of a proposal by the Proposer will be considered by the County as constituting an Offer by
the Proposer to perform the required services. 

Neither the County nor its representatives shall be liable for any expenses incurred in
connection with preparation of a response to this RFP. All Submittals should be prepared to

provide a straightforward and concise description of the respondents' qualifications and ability to
meet the RFP requirements. 

Due to the irregularity of mail service, the County cautions Proposers to assure actual
delivery of proposals to the County prior to the deadline set for receiving proposals. Telephone

confirmation of timely receipt of the proposal may be made by calling ( 772) 462- 1700 before
proposal opening time. Proposals received after the established deadline will be returned

unopened to the Proposer. 

Proposers may withdraw their proposals by notifying the County in writing at any time prior
to the opening. Proposers may withdraw their proposals in person or through an authorized
representative. Proposers and authorized representatives must disclose their identity and provide a
signed receipt for the proposal. Proposals, once opened, become the property of the County and
will not be returned to the Proposers. Upon opening, proposals become "public records" and shall
be subject to public disclosure in accordance with Chapter 119, Florida Statutes. 

1- 10 IRREGULARITIES: REJECTION OF PROPOSALS

Proposals not meeting stated minimum terms and qualifications may be rejected by the
County as non- responsive or irregular. However, the County reserves the right to waive any
irregularities, technicalities or informalities in any proposal. The County reserves the right to reject
the Proposal of any Proposer in arrears or in default upon any debt or contract to the Board of
County Commissioners of St. Lucie County or who have failed to perform faithfully any previous
contract with the County or with other governmental jurisdictions. The County reserves the right to
reject any or all proposals without cause. 

IQ: 1ZU7-1

If revisions become necessary, the County will provide written addenda at least five working
days prior to the opening date to all Proposers who receive the RFP. This will be adhered to even if
the opening date must be postponed in order to observe the time requirements. Any changes to
the RFP will be made available for all prospective proposers to receive. Although we will make an

attempt to notify you of the addendum, it is the sole responsibility of the proposer to ensure it is



received. 

1- 12 EQUAL OPPORTUNITY

The County recognizes fair and open competition as a basic tenet of public procurement
and encourages participation by minority and women business enterprises. The County requests
minority and women business enterprises to submit evidence of such classification with their
proposals. 

1- 13 ORAL PRESENTATION

At their discretion, the County may require any Proposer to make an oral presentation of the
proposal. These presentations provide an opportunity for the Proposer to clarify the proposal for
the County. The County will schedule any such presentations. 

1- 14 INSURANCE

The Proposer, if awarded a contract, shall maintain insurance coverage reflecting the
minimum amounts and conditions required by the County. 

1- 15 LOBBYIST DISCLOSURE REQUIREMENT

Pursuant to Article IV of Chapter 1- 2 of the Code of Ordinances of St. Lucie County, Florida, 
any professional consultant who utilizes the services of a lobbyist as defined in Section 1- 2- 62 is
required to make full disclosure with the Clerk of the Board prior or concurrently with the submission
of a proposal to the Board for the performance of any services for the Board. Such disclosure shall
include the following: 

A. The name of any lobbyist employed directly or indirectly by the consultant for the
purpose of influencing or attempting to influence the selection of the professional consultant by the
Board. 

B. The name and address of the lobbyist. 

C. The length of such agreement, contract or understanding and the amount of any fee, 
gratuity, compensation or consideration paid or promised to be paid to the lobbyist either before or
after hiring whether or not same is set out as compensation for the lobbying or is for other services. 

The disclosure shall be filed with the Clerk on forms provided by the Board and such records
shall be open to the public. 

1- 16 FEASIBILITY STUDIES

The County has established a policy that any professional consultant that contracts with the
County as an advisor as to the feasibility of any County capital project, shall not be eligible to
participate in any future design work on that project that might become necessary as a result of the
consultant's advice. The Board of County Commissioners (the "Board") may determine to waive this
policy by majority vote if the Board determines that there is a compelling reason to waive the policy. 



STATEMENT OF WORK

PART II

2- 1 SCOPE OF WORK

St. Lucie County (SLC) recognizes that obtaining grant funding is a critical and important function to
enable the County to leverage local public funds to help the County find and apply for funding for a
variety of uses, including community planning, technical assistance, research, and capital

infrastructure projects. The County is seeking a Consultant to assist the County in researching and
identifying potential grant opportunities and to provide strategic grant writing and administration
services associated with the completion and submission of grant funded projects. SLC seeks to

develop a pool of grant writers to provide grant writing and proposal/ application support services. 
SLC invites grant writers with substantive experience writing, submitting and securing grants for
county government. 

Specifically, the following services are intended not to be all inclusive but rather a representation of
the breadth and depth of experience and skill of the individual/ firm St. Lucie County is seeking: 

1) Conduct research to actively assist in identifying grant resources including, but not limited to
federal, state, foundation, agencies and organizations that support the County' s funding
needs

2) Edit for completion any grant application and proposal pursued by Client. 
3) Review, study, and become informed of Client project organization, mission, & goals. 

Acquire and maintain sound knowledge and understanding of the organization, and use that
knowledge and understanding to better comprehend all projects and programs for which
grants will be sought and to recommend the seeking of grants. Locating grant opportunities
that Client is eligible to apply. 

4) Develop and write proposal draft( s) for review and/ or revisions for Client. Compile, write, 
and edit grant applications exhibiting strong expository writing skills and a high- level
command of grammar and spelling. 

5) Most projects will include writing and creating Project Descriptions, Organization

Descriptions, Timeline, Budget, Measurement, Evaluation, etc., as required. 

6) Federal, state, local, and private/corporate funders, using qualitative and quantitative
research and LOGIC models as needed to strengthen each grant. 

7) Research data and creating charts/graphs for grant funding proposals, as required. 
8) Write final proposal and create packet for submission. A copy of each grant application

package submitted for funding, in its entirety, is to be provided to the County. 
9) Allow County Employee to Review a week prior to the grants due date
10) Arrange for appropriate submission to funder and keep in contact with grant -making

organizations during their review of a submitted grant application in order to be able to
supply additional supportive material, if required. 

The selected individual or firm shall be expected to expeditiously perform the necessary services
required under this Request for Proposal and must have the capacity to handle multiple grant
applications concurrently. 



Some areas under consideration for grant applications include but are not limited to: 

Road Improvements

Water Quality and other environmental initiatives
Community/ Economic development
Airport/Port

Transit services

Housing programs
Infrastructure ( i. e. storm, potable water, sanitary sewer, streets, sidewalks) development
and maintenance

Information Technology
Parks & Recreation

Trails

Public Safety

On a quarterly basis, provide the County with summaries of potential funding opportunities related
to priority areas. Summaries should include, but not be limited to, name of agency, due dates for
applications, eligibility, a brief program summary, and the level of funding available. In addition, 
when requested, provide summaries of potential grants and financing resources including, but not
limited to, name of agency, due dates for applications, eligibility, a brief program summary, and the
level of funding available. 

The County is under no obligation under any resulting agreement to limit the number of grant
applications it may direct the Consultant to prepare, submit and monitor. 

The County has the right to negotiate any fees associated with these contracts. 



INSTRUCTIONS FOR PREPARING PROPOSALS

PART III

3- 1 RULES FOR PROPOSALS

The proposal must name all persons or entities interested in the proposal as principals. 

The proposal must declare that it is made without collusion with any other person or entity
submitting a proposal pursuant to this RFP. 

3- 2 PROPOSAL FORMAT

Proposers shall prepare their proposals using the following format: 

Tab 1: Cover letter/statement of interest including the e- mail address of person to be
notified of award, manually and duly signed by an authorized corporate officer, principal, 
or partner. Include physical address of primary proposer. ( 2 page limit) 

Tab 2: Provide an outline of your experience with grant writing services, to include at a
minimum the following. ( 10 page limit) 

Number of years the firm has been in business

Qualification Statement (pages 15- 17) 

Examples of grant writing efforts which have been conducted, including examples of
successful ( funded) proposals from the past two ( 2) years. 

Examples of successful proposals in the areas listed in the Scope of Services. 

A minimum of three ( 3) references from Cities, Counties or other

municipalities/governmental entities for which you have provided grant writing
services. Include the name of the organization, brief description of the project, 

name of contact person and telephone number. 

Tab 3: Provide resumes of individuals who will be assigned to work with the County
including their background, directly related experiences and past success ( 1 page per
person) 

Tab 4: Provide a detailed description of how your organization will perform the following
grant writing services. ( 5 page limit) 

Funding needs analysis/strategic outreach
Grant funding research
Grant proposal development and review. 

Tab 5: Required forms, proof of insurance and any other required forms or certifications

Tab 6: Price Proposal



EVALUATION OF PROPOSALS

Part IV

4- 1 EVALUATION METHOD AND CRITERIA

A. General: The County shall be the sole judge of its own best interests, the proposal, 
and the resulting negotiated agreement. The County reserves the right to investigate the financial
capability, reputation, integrity, skill, business experience and quality of performance under similar
operations of each Proposer, including stockholders and principals before making an award. 
Awards, if any, will be based on both an objective and subjective comparison of Proposals and
Proposers. The County's decisions will be final. 

The County's evaluation criteria will include, but shall not be limited to, consideration of the
followina: 

Evaluation Criteria Points

Demonstrated knowledge of sources of grant funds available to similarly situated municipal 15

government

15
Demonstrated proficiency in obtaining funds for similarly situated communities

15
Demonstrated capability of proposed project management team

15
Cost of Services

15
Demonstrated capability of proposed project management team

Firm years of experience writing and managing grants and/ or loans for local governments in 20

Florida

Number of local government reference letters provided ( only one reference letter may be 20

provided from each community. Reference letters must be dated 2012 or later

15
Quality of local government reference letters provided

10
Completeness of Proposal

B. Selection The County Administrator shall approve the Competitive Selection
Committee ( the " Committee"). 

The Committee will review all proposals received and establish a list in order of preference
of no fewer than three Proposers deemed to be the most qualified to provide the service requested
based on the criteria set forth above. The "short list" shall be submitted to the Board for approval

based on the ranking by the Committee. The Committee may request oral presentation from the
Proposers when establishing the priority list. If three or fewer proposals are received, all Proposers
shall be included in the selection process as described below. 

If the list of Proposers has been prepared by the Committee, the list shall be submitted to



the Board for approval. After award the requesting Department shall attempt to negotiate a contract
with the most qualified Proposer at a compensation which is fair, competitive and reasonable. If the

Department is unable to negotiate a satisfactory contract with the first Proposer, negotiations with
that Proposer shall be terminated and the Department shall attempt to negotiate a contract with the
next most qualified Proposer. If these negotiations are not successful, negotiations shall be

terminated with the second Proposer and attempted with the third most qualified. If the Department

is not successful in negotiating a satisfactory contract with any of the selected Proposers, the
Department shall select additional Proposers in order of their qualifications and continue

negotiations until an agreement is reached or if no agreement can be reached the Board may reject
all proposals and may re -advertise for new proposals. 

All contracts negotiated by the Committee shall be subject to final approval by the Board
unless such approval is waived by the Board. 



Part V — Forms

Proposers Checklist

RFP No. 17- 024

Grant Writing Services

Proposals will not be considered if the following documents and/ or attachments are not
completely filled out and submitted with proposal. 

Completely executed proposal package (one unbound original, one CD or flash
drive, six hard copies) 

Price Response Sheet

Signed addendums ( if applicable) 

Qualifications Statement Forms

Hold Harmless Form

Drug Free Workplace Form

Certification Regarding Debarment

Public Entity Crimes Form

Non -Collusion Agreement

Respondent's Certification



Part V — Forms

Price Response Sheet

RFP No. 17- 024

Grant Writing Services

Proposers shall submit cost or pricing on this form. Price, as used in this RFP, shall mean cost plus
any fee or profit applicable. Any additional pricing submitted by the Proposer other than what is
listed below can be listed on a separate sheet of paper and attached to this form. 

Grant Type

Average # of Hours

to Write Grant Hourly Rate

Total

hours x rate

Federal Grant

State Grant

Local Grant

Other

Proposer: 

Signature: 

Printed Name & Title: 



Failure to complete and sign this form shall deem your response non-responsive

Part V — Forms

Qualifications Statement

RFP No. 17- 024

Grant Writing Services

PROPOSER' S QUALIFICATIONS STATEMENT

PROPOSER shall furnish the following information. Failure to comply with this requirement will
render the proposal non- responsive and shall cause its rejection. Additional sheets shall be

attached as required. 

PROPOSER'S Name and Principal Address: 

Contact Person' s Name and Title: 

PROPOSER'S Telephone and Fax Number: 

PROPOSER' S License Number: 

Please attach certificate of status, and/ or state registration.) 

PROPOSER' S Federal Identification Number: 

Number of years your organization has been in business

State the number of years your firm has been in business under your present business name _ 

State the number of years your firm has been in business in the work specific to this RFP: 

Names and titles of all officers, partners or individuals doing business under trade name: 

The business is a: Sole Proprietorship  Partnership  
Corporation 7



IF USING A FICTITIOUS NAME, SUBMIT EVIDENCE OF COMPLIANCE WITH FLORIDA
FICTITIOUS NAME STATUTE. ( ATTACH IN PROPOSER EXHIBIT SECTION) 

Under what former name has your business operated? Include a description of the business. 

Failure to include such information shall be deemed to be intentional misrepresentation by the
County and shall render the Proposer RFP submittals non- responsive. 

At what address was that business located? 

Indicate registration, license numbers or certificate numbers for the businesses or professions
which are the subject of the proposal. Please attach certificate of competency and/or state
registration: 

Have you ever failed to complete work awarded to you. If so, when, where and why? 

List and describe all bankruptcy petitions ( voluntary or involuntary) which have been filed by or
against the Proposer, its parent or subsidiaries or predecessor organizations during the past five (5) 
years. Include in the description the disposition of each such petition. 

List all claims, arbitrations, administrative hearings and lawsuits brought by or against the Proposer
or its predecessor organizations(s) during the last ( 10) years. The list shall include all case names; 
case, arbitration or hearing identification numbers; the name of the project over which the dispute
arose; and a description of the subject matter of the dispute. 



List and describe all criminal proceedings or hearings concerning business related offenses in
which the Proposer, its principals or officers or predecessor organization(s) were defendants. 

Has the Proposer, its principals, officers or predecessor organization( s) been CONVICTED OF

A Public Entity Crime, debarred or suspended from bidding by any government entity? If so, 

provide details. 

State the names, telephone numbers and last known addresses of three business with the most

knowledge of work you have performed, and to which you refer. (Governmental entities are

preferred as references) 

Company Name Contact Address

Email

Telephone

Email

Telephone

Email

Telephone

The PROPOSER acknowledges and understands that the information contained in response to this

Qualification Statement shall be relied upon by COUNTY in awarding the contract and such
information is warranted by PROPOSER to be true. The discovery of any omission or misstatement



that materially affects the PROPOSER'S qualifications to perform under the contract shall cause the
COUNTY to reject the Proposal, and if after the award, to cancel and terminate the award and/or

contract. 

Signature) 

Part V — Forms

Hold Harmless

RFP No. 17- 024

Grant Writing Services

Consultants shall indemnify and hold harmless the County, and the County' s officers and
employees from and against any and all liability, costs, losses and damages ( including but not
limited to reasonable attorney' s fees) arising out of or to the extent caused by the negligence, 
recklessness or intentionally wrongful conduct of Consultant and other persons employed by or
utilized by Consultant in their performance under this agreement. 

Name of Proposing Firm: 

Mailing Address: 

Location Address: 

City & State: Zip Code: 

Telephone: Fax Number: 

Name/ Title of person authorized to bind the Company: 

Signature of person authorized to bind the Company: 

E- mail address of person authorized to bind the Company: 

Date



Part V — Forms

Drug -Free Workplace Certification
RFP No. 17- 024

Grant Writing Services

IDENTICAL TIE BIDS: Preference shall be given to businesses with drug-free workplace programs. 
Whenever two or more bids which are equal with respect to price, quantity, and service are
received by the State or by any political subdivision for the procurement of commodities or
contractual services, a bid received from a business that certifies that it has implemented a

drug- free workplace program shall be given preference in the award process. Established

procedures for processing tie bids will be followed if none of the tied vendors have a drug- free
workplace program ( Florida Statutes Section 287. 087 Florida Statutes). In order to have a drug- 
free workplace program, a business shall: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the
actions that will be taken against employees for violations of such prohibitions. 

2. Inform employees about the dangers of drug abuse in the workplace, the business' s policy of
maintaining a drug- free workplace, any available drug counseling, rehabilitation, and employee
assistance programs, and the penalties that may be imposed upon employees for drug abuse
violations. 

3. Give each employee engaged in providing the commodities or Contractual services that are
under Bid a copy of the statement specified in subsection ( 1). 

4. In the statement specified in subsection ( 1), notify the employee that, as a condition of working
on the commodities or Contractual services that are under bid, the employee will abide by the
terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo
contenders to, any violation of Chapter 893 Florida Statutes or of any controlled substance law
of the United States or any State, for a violation occurring in the workplace no later than five (5) 
days after the conviction. 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee's community by, any employee who is
so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation
of this section. 

As the person authorized to sign the statement, I certify that this firm complies fully with the above
requirements. 

Proposers Signature



Part V — Forms

Debarment Certification

RFP No. 17- 024

Grant Writing Services

Certification Regarding Debarment, Suspension, 
and Other Responsibility Matters

Primary Covered Transactions

1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principles: 

a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by a Federal department or agency; 

b) Have not within a three-year period preceding this been convicted of or had a civil judgement
rendered against them for commission of fraud or a criminal offense in connection with

obtaining, attempting to obtain, or performing a public (Federal, State or Local) transaction or
contract under a public transaction; violation of Federal or State antitrust statues or

commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, or receiving stolen property; 

C) Are not presently indicated for or otherwise criminally or civilly charged by a governmental
entity ( Federal, State or Local) with commission of any of these offenses enumerated in
paragraph ( 1)( b) of this certification; and

d) Have not within a three-year period preceding this proposal had one or more public
transactions (Federal, State or Local) terminated for cause or default. 

2) Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal. 

3) No subcontract will be issued for this project to any party which is debarred or suspended from
eligibility to receive federally funded contracts. 

Signature: 

Title: 

Firm: 

Address: 



Part V — Forms

Public Entity Crime Affidavit
RFP No. 17- 024

Grant Writing Services

Any person submitting a quote, bid or proposal in response to this invitation must execute the
enclosed form PUR. 7069, SWORN STATEMENT UNDER SECTION 287. 133 (3)( A) FLORIDA STATUTES, 

ON PUBLIC ENTITY CRIMES, including proper check( s), in the space( s) provided, and enclose it with
his quote, bid or proposal. If you are submitting a quote, bid, or proposal on behalf of dealers or
suppliers who will ship commodities and receive payment from the resulting contract, it is your
responsibility to see that copy (s) of the form are executed by them and are included in your quote, 
bid or proposal. Corrections to the form will not be allowed after the quote, bid or proposal

opening time and date. Failure to complete this form in every detail and submit it with your quote, 
bid or proposal may result in immediate disqualification of your bid or proposal. 

The 1988 Florida Legislature passed Senate Bill 458 creating Sec. 287, 132- 133, Florida Statutes, 
effective 7- 1- 89. Sec. 287. 132 (3)( d), Florida Statutes requires the Florida Department of General

Services to maintain and make available to other political entities a " convicted vendor" list

consisting of persons and affiliates who are disqualified from public contracting and purchasing
process because they have been found guilty of a public entity crime. A public entity crime is

described by Sec. 287. 133, Florida Statute as a violation of any State or Federal law by a person
with respect to and directly related to the transaction of business with any public entity in Florida
or with an agency or political subdivision of any other state or with the United States, including, but
not limited to, any bid or contract for goods or services to be provided to any public entity or with
an agency or political subdivision and involving antitrust, fraud, theft, bribery, collusion, 
racketeering, conspiracy, or material misrepresentation. 

By law no public entity shall accept any bid from, award any contract to, or transact any business in
excess of the threshold amount provided in Section 287.017, Florida Statute for category two
currently $ 10, 000) with any person or affiliate on the convicted vendor list for a period of 36

months from the date that person or affiliate was placed on the convicted vendor list unless that

person or affiliate has been removed from the list pursuant to Section 287. 133 ( 3)( f), Florida

Statute. 

The attached statement or affidavit will be the form to be utilized and must be properly signed in
the presence of a notary public or other officer authorized to administer oaths and properly
executed. 

The inclusion of the sworn statement or affidavit shall be submitted concurrently with your bid

documents. Non- inclusion of this document may necessitate resection of your bid. 



CONTINUED) 

SWORN STATEMENT UNDER SECTION 287.133 (3) ( A). 

FLORIDA STATUTES ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICER AUTHORIZED TO

ADMINISTER OATHS. 

1. This sworn statement is submitted to St. Lucie County, Florida. 

2. This sworn statement is submitted by

name of entity submitting sworn statement) 

whose business address is

and ( if applicable) its Federal Employer Identification Number (FEIN) is

My name is

named above is

and my relationship to the entity

4. 1 understand that a " public entity crime" as defined in Paragraph 287. 133 ( 1)( g), Florida Statutes, 
means a violation of any state or federal law by a person with respect to and directly related to the
transaction of business with any public entity or with an agency or political subdivision of any other
state or with the United States, including but not limited to, any bid or contract for goods or services
to be provided to any public entity or an agency or political subdivision of any other state or of the
United States and involving antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or
material misrepresentation. 

I understand that "convicted" or "conviction" as defined in Paragraph 287. 133 ( 1)( b) Florida Statutes

means a finding of guilt or a conviction of a public entity crime, with or without an adjudication of
guilt, in any federal or state trial court of record relating to charges brought by indictment or
information afterJuly 1, 1989, as a result ofa jury verdict, nonjurytrial, or entry ofa plea ofguilty or
nolo contendere. 

I understand that an " affiliate" as defined in Paragraph 287. 133 ( 1)( a), Florida Statutes means: 

1. A predecessor or successor of a person convicted of a public entity crime; or

2. An entity under the control of any natural person who is active in the management of the
entity and who has been convicted of a public entity crime. The term " affiliate" includes
those officers, directors, executives, partners, shareholders, employees, members, and

agents who are active in the management of an affiliate. The ownership by one person of
shares constituting a controlling interest in another person, or a pooling of equipment or
income among persons when not for fair market value under an arm' s length agreement, 
shall be a prima facie case that one person controls another person. A person who

knowingly enters into a joint venture with a person who has been convicted of a public
entity crime in Florida during the preceding 36 months shall be considered an affiliate. 

7. 1 understand that a " person" as defined in Paragraph 287. 133 ( 1)( e), FLORIDA STATUTES, means any



natural person or entity organized under the laws of any state or of the United States with the legal
power to enter into a binding contract and which bids or applies to bid on contracts for the
provision of goods or services let by a public entity, or which otherwise transacts or applies to
transact business with a public entity. 

The term "person" includes those officers, directors, executives, partners, shareholders, employees, 

members, and agents who are active in management of any entity. 

Based on information and belief, the statement that I have marked below is true in relation to the entity
submitting this sworn statement. ( Please indicate which statement applies.) 

Neither the entity submitting this sworn statement, nor any officers, directors, executives, partners, 
shareholders, employees, members or agents who are active in management of the entity, nor any

affiliate of the entity have been charged with and convicted of a public entity crime subsequent to
July 1, 1989. 

The entity submitting this sworn statement, or one or more of the officers, directors, executives, 
partners, shareholders, employees, members, or agents who are active in management of the

entity, or an affiliate of the entity has been charged with and convicted of a public entity crime

subsequent to July 1, 1989, AND. ( Please indicate which additional statement applies.) 

There has been a proceeding concerning the conviction before a hearing officer of the State of
Florida, Division of Administrative Hearings. The final order entered by the hearing officer did not
place the person or affiliate on the convicted vendor list. ( Please attach a copy of the final order.) 

The person or affiliate was placed on the convicted vendor list. There has been a subsequent

proceeding before a hearing officer of the State of Florida, Division of Administrative Hearings. The
final order entered by the hearing officer determined that it was in the public interest to remove the
person or affiliate from the convicted vendor list. ( Please attach a copy of the final order.) 

The person or affiliate has not been placed on the convicted vendor list. ( Please describe any action
taken by or pending with the Department of General Services.) 

Signature

STATE OF COUNTY OF

PERSONALLY APPEARED BEFORE ME, the undersigned authority, 

Date

Name of individual signing) 

who, after first being sworn by me, affixed his/ her signature in the space provided above on

the day of 20

NOTARY PUBLIC

My Commission expires: 



STATE OF FLORIDA

COUNTY OF

1. PROPOSER is the

Part V — Forms

Non -Collusion Affidavit

RFP No. 17- 024

Grant Writing Services

being first duly sworn, deposes and says that: 

Owner, Partner, Officer, Representative or Agent) 

2. PROPOSER is fully informed respecting the preparation and contents of the attached Bid and of all
pertinent circumstances respecting such Bid; 

3. Such Proposal is genuine and is not a collusive or sham proposal; 

4. Neither the said PROPOSER nor any of its officers, partners, owners, agents, representative, employees
or parties in interest, including this affidavit, have in any way colluded, conspired, connived or agreed, directly
or indirectly, with any other PROPSER, firm or person to submit a collusive or sham Bid in connection with the
Contract for which the attached proposal has been submitted; or to refrain from bidding in connection with
such Contract; or have in any manner, directly or indirectly, sought by agreement or collusion, or
communications, or conference with any PROPOSER, firm, or person to fix the price or prices in the attached
proposal or any other PROPOSER, or to fix any overhead, profit, or cost element of the Pricing or the Pricing
of any other Proposer, or to secure through any collusion, conspiracy, connivance, or unlawful agreement any
advantage against COUNTY, or any person interested in the proposed Contract; 

5. The price of items quoted in the attached Proposal are fair and proper and are not tainted by collusion, 
conspiracy, connivance, or unlawful agreement on the part of the PROPOSER or any other of its agents, 
representatives, owners, employees or parties in interest. 

By

Sworn to and subscribed before me on this day of ' 20

by

identification: 

who  is personally known to me or who  has presented the following type of

Signature of Notary Public, State of Florida

Notary seal ( stamped in black ink) 
OR

Printed, typed or stamped name of Notary and Commission Number



Part V — Forms

RFP No. 17- 024

Grant Writing Services

I have carefully examined the Request for Proposal. 

I hereby propose to furnish the services specified in the Request for Proposal. I agree that my
Proposal will remain firm for a period of up to one hundred twenty (120) days in order to allow the
County adequate time to evaluate the Proposals and determine a ranking of the most qualified
firms. 

I certify that all information contained in this Proposal is truthful to the best of my knowledge and
belief. I further certify that I am a duly authorized to submit this Proposal on behalf of the Firm as
its act and deed and that the vendor / contractor is ready, willing and able to perform if awarded
the contract. 

I further certify, under oath, that this Proposal is made without prior understanding, agreement, 
connection, discussion, or collusion with any other person, firm or corporation submitting a
Proposal for the same product or service; no officer, employee or agent of St. Lucie County
Government or of any other Proposer interested in said Proposal; and that the undersigned

executed this Proposer' s Certification with full knowledge and understanding of the matters
therein contained and was duly authorized to do so. 

Name of Business

32
Signature

Name & Title, Typed or Printed

Mailing Address

City, State, Zip Code

Telephone Number

Sworn to and subscribed before me

This

Signature of Notary

Notary Public, State of
Personally known

OR- 

Produced Identification

day of

20



BOARD OF COUNTY

COMMISSIONERS

March 27, 2017

To: All Prospective Bidders: 

ADDENDUM No. 1

RFP No. 17-024

Granting Writing Services

PURCHASING

DEPARTMENT

The following changes, additions, clarifications, and deletions amend the Bid Documents of the
above captioned Project, and shall become an integral part of the Contract Documents. Please

note the contents herein and affix same to the documents you have on hand. Indicate on the Bid

Form that this Addendum has been received. 

ATTACHMENT: 

Questions/Answers

Please sign and return by mail or fax to ( 772) 462- 1704. 

Name of Firm: 

Signature: 

Date: 



Questions received on RFP No. 17-024 Grant Writing Services

Q1: For the Tab 3 — Resumes portion of the RFP, were you looking for a resume in the format that

someone would use for a job opening? With education, certifications, and other basic metrics? Or a

brief and pertinent grant writing resume on the order of a paragraph or so? 
Al: Brief and pertinent grant writing resume no more than one page per person. 

Q2: Under Instruction For Preparing Proposals ( Part III), under tab 2 of the proposal format section, it
states: " Provide an outline of your experience with grant writing services, to include at a

minimum the following: 

Number of years the firm has been in business

Qualification statement ( page 15- 17) 

Examples of successful proposals in the areas listed in the Scope of Services. 

Minimum of 3 references..." 

Does the Qualification Statement Form count towards the 10 page maximum or can we include it in

Tab 5 Required Forms. 

A2: This can be included in Tab 5 and will not be included in the page count. 

Q3: Under the Evaluations of Proposal Section, one of the criteria states: 

Number of local government reference letters provided ( only one reference letter may be provided

from each community. Reference letters must be dated 2012 or later) 20 points

Quality of local government reference letters provided —15 points

When I reviewed the instructions for preparing proposals, there was no statement that we had to
provide reference letters from local governments, but rather that we should provide contact

information and a description of services. Can you please clarify if we are required to include

reference letters from local governments as part of the application OR if we are only required to
provide reference contacts with a description of services we provided them. 

A3: Reference letters are required. 

Q4: Page 10, Tab 2: In response to bullet three, would you like a list of grants written and awarded over

the past two years? 

A4: Yes but we would also like examples of grants that you have written that meets this criteria. A

minimum of three examples. 

Q5: Page 10, Tab 3: In response to bullet four, would you like excerpts from successful grants related to

the scope of services? 

A5: Yes but we would also like examples of grants that you have written that meets this criteria. A

minimum of three examples. 
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AC40R" CERTIFICATE OF LIABILITY INSURANCE
DATEIYYYY) 

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 

8/ 221/201/2017

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER( S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER
CONTACT
NAME: Kelly R. Schweitzer

855- 491- 0974 PHONE 612- 594- 5759
FAX

866-407- 7326A/ C No Ext : AIC No

E- MAIL
elt r schweitzer wesarADDRESS: kY• llfo.com@ g

Small Business

INSURER(S) AFFORDING COVERAGE NAIC # 
550 South 4th St

Minneapolis, MN 55415
INSURERA: Sentinel Insurance Co. Ltd 11000

INSURED
INSURER B: Sentinel Insurance Company Ltd. 11000

In Rem Solutions
INSURERC: United States Liability Ins Co. 25895

875 Aurelia St
INSURER D: 

INSURER E: 

PERSONAL & ADV INJURY S 1, 000, 000

INSURER F: 
Boca Raton, FL 33486

COVERAGES CERTIFICATE NUMBER: 12170439 REVISION NUMBER: See below

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSRLTR Ty PE OF INSURANCE
ADDL SUBR

POLICY NUMBER
POLICY EFF
MMIDD

POLICY EXP
MMIDD/ YYYY LIMITS

A X COMMERCIAL GENERAL LIABILITY
CLAIMS -MADE  OCCUR

41 SBMTZ8591 12/4/2016 12/4/2017 EACH OCCURRENCE $ 1, 000, 000

DAMAGEESl EaE. 1, 000,000PREMISocccurr"ence $ c

MED EXP (Any one person) S 10,000

PERSONAL & ADV INJURY S 1, 000, 000

GEN' LAGGREGATE LIMIT APPLES PER: GENERAL AGGREGATE $ 2, 000, 000

POLICY  
PRO- 

LOC PRODUCTS - COMP/ OP AGG $ 2, 000,000

OTHER: I

B AUTOMOBILE LIABILITY 41SBMTZ8591 12/04/2016 12/04/2017 Ea

acINED ccidantSINGLELIMIT $ 
1, 000, 000

BODILY INJURY ( Per person) $ ANY AUTO

OWNEDSCHEDULED
AUTOS ONLY AUTOS

BODILY INJURY ( Per accident) S

PROPERTY DAMAGE
Per accident $ 

X HIRED NON -OWNED
AUTOS ONLY X AUTOS ONLY

UMBRELLA LIAB
OCCUR EACH OCCURRENCE S

AGGREGATE $ EXCESS LIAB CLAIMS -MADE

DED I I RETENTION $ 
WORKERS COMPENSATION

AND EMPLOYERS' LIABILITY
Y / N

SPTER ERH
ANYPROPRIETOR/PARTNER/ EXECUTIVE E. L. EACH ACCIDENT $ 
OFFICERIMEMBEREXCLUDED?  N / A

Mandatory in NH) E. L. DISEASE - EA EMPLOYEE $ 
If yes, describe under
DESCRIPTION OF OPERATIONS below E. L. DISEASE - POLICY LIMIT S

C Professional Liability SP1554478C 11/ 1812016 11/ 18/2017 1, 000,000 Each Claim $ 1, 000,000 Aggregate

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES ( ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

tK I It IUA I t MULUtK

St Lucie County BOCC
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
2300 Virginia Ave ACCORDANCE WITH THE POLICY PROVISIONS. 

Ft Pierce, FL 34982

AUTHORIZED REPRESENTATIVE

9e - 41a, 
The ACORD name and logo are registered marks of ACORD © 1988- 2015 ACORD CORPORATION. All rights reserved. 
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AFFIDAVIT

WORKER' S COMPENSATION

BEFORE ME, the undersigned authority appeared bm / V  i (UlN,a

Contractor or Consultant), who being duly sworn, deposes and says: 

1. I am the 5n- ( President, Owner, or etc.) of

Name of Company) 

the " Company") and have personal knowledge of the facts stated herein. 

2. 1 am making this affidavit to ensure St. Lucie County that the Company is

not required to carry worker' s compensation under Chapter 440, Florida Statutes ( the

Worker' s Compensation Statute) and as otherwise required by St. Lucie County

Purchasing Policy. 

3. The Company does not engage in activities related to the " construction

industry" nor does the Company employ more than three ( 3) employees as those terms

are defined in the Worker' s Compensation Statute. 

ZJA .4 06
Signa/ 64 (contractor orConsultant) /% 

n,/ 
Print Name: ' y . fi/4 [ 

NOTARY PUBLIC n
County of: ren.. 
State of: ' Flani ko

to and subscribed before me this r2,6-_ day of 2017

Notary Public, State of Florida
My Commission Expires: 

Personally Known to Me
Identification Provided

MY COMMISSION t FF 947192 SEAL
EXPIRES: FebNary  

BondedThru Well Pu* ll'" M6 ' 


